
	NC Department of Transportation Community Studies Group, Human Environment Section 
Community Leader Input Form – Language Assistance Resource Contact
STIP Project X-#### Consultant to insert either COMMUNITY CHARACTERISTICS REPORT or COMMUNITY IMPACT ASSESSMENT

	Contact Information

	Interviewee Name:      
Title/Position:       
Organization/Agency:      
Email:      
	Date:      
Phone Number:      

Completed Via: |_| Email  |_| Phone

	Interview Information/Instructions

	If completed by phone:
Interviewed By (Name/Organization):      

If completed by email:
Based on the project information below, please respond to the following questions by typing your answers in the space provided. Then save (using the Save As command) this file with a new file name for your records and e-mail the new file back to the original sender or to name@ncdot.gov. If you would prefer to complete a hard copy of this form, please send all sheets to the following address or fax number:

NCDOT Human Environment Unit
1598 Mail Service Center
Raleigh, NC, 27699-1583
Fax: (919) 212-5785


	[bookmark: _GoBack]Project Information                                                                                

	Insert Project Description (general location, overview of improvements)
	Insert Project Vicinity Map

	For all applicable questions, please provide a detailed explanation of your response in the field provided.
	Check if item is applicable

	1. [For organizational representatives] Please describe the services provided and population served by your organization.
     
	|_|

	2. [For organizational representatives] What geographic area does your organization serve?
     
	|_|

	3. For organizational representatives] How many people does your agency provide services to? 
     
	|_|

	4. Please describe and note the location of any populations with limited English proficiency (LEP) or requiring language assistance (LA) in the area. If known, please indicate specific language needs, dialects, or countries or regions of origin. 
     
	|_|

	5. What are the best ways to inform and obtain input from each of these populations? Are there organizations holding ongoing meetings or centers community members frequent that might provide opportunity to share project information and obtain feedback? Please describe.
     
	|_|

	6. What are good locations to post project-related information or meeting announcements to inform these populations? 
     
	|_|

	7. What media sources (e.g. newspaper, radio station) do limited English proficiency community members use most often? 
     
	|_|

	8. Is there anyone else you feel should be contacted to reach to LEP or LA populations regarding this project (e.g. community leaders, organizations serving the area, local/community interpreters)? 
     
	|_|




